Title: Data Retention Policy

Effective Date: October 2025

Version Number: 2.2

Owner: OCISO - Governance, Risk, & Compliance (GRC)

@ skyhigh | TrelliX

Security

Data Retention Policy

1 Company INTERNAL Copyright © 2025 Musarubra US LLC. All Rights Reserved.



Title: Data Retention Policy

Effective Date: October 2025

Version Number: 2.2

Owner: OCISO - Governance, Risk, & Compliance (GRC)

Table of Contents

L PUIPOS . eiiiiiiiiiiiiiiiiiiiiitieietetetetetessssasesasesesessssssasasasesessssssssnsssnsessssssssssnsnsnsesssnse 3
=T oo ] o 1= TN 3
3. Target AUCIENCEe. ....cueuiiiiiiiieieiiiiitteeeeeetetetecncasesssesesasasessesesesasassssssesesnsnsssssesans 3
4. Roles & ReSPONSIDIlItIES.....ccvuieiiiiiiiiieiiiiiiiiiiiiiiiiiiiiitceieteeeererncacasensesesesasasansnsens 3
B, COMPIIANCE. .. ueieiiiiiiiiieiiiiiieieieteteeteteretasacessesesesasassssssesesassssssssssesnsnssssssssesasnsans 5
0.1 COMPIIANCE. .ttt ettt e e et e e e e e e e e e e e e e e e e e e e e e s e e nnnnannnnes 5
5.2 Enforcement & Management..........ccoiiiiiiiiieieieeeteee ettt et e 5
5.3 Monitoring & REVIEW Of POIICY.......uuiiiiiiiiiiiieeee ettt e e e 5
SN o] [T VA Y o] o] £0) V7= | AU OO U PP PP TP PRRRR P 5
SRR I = (ot=T o] o] o - T PP PP PP PP PPN 5
5.6 DOCUMENT LOCAtION.cciiiiiiiiiiieiieeeeceeeee e e e e e e e e e e e e e eeaeeeeeeeeaeesaassanas 5
6. ReteNtiON PONICY .....c.cuiiiniiiiiiiiiiiiieiei i iitceteeeeeeeececacnensesesaseecscacnsnsnsnsasascncncnns 5
6.1 GENETAl GUIAEIINES.....uiiiiiiiiiiiiiiiiieieeeeeeeeeeeeeee et eeeeeeeeeeeeeeeeeesasssasssssssssssnsannssssssssssssesannnes 6
LG =T = I o o o 3PP 7
6.3 Data Retention SCREAUIE......cuuuuuiiiiieee ettt e e e e e e eeee e sse e e s e eeaees 7
6.5 Data Storage & ProteClioN.......oe ittt M
6.6 Secure DispOSal Of Data.........uuuuiiiiiiiiiiiiiiiiiieieeeieeeeeeee e eeaeeaaaeees (
6.7 Data REVIEW & AUIT.....cciiiiiieieeeec e e e e e e e e e e e e e eeeeeaeeeaeessasannnns 12
6.8 Incident Response & Data Breach ImplicationS........ccceeeeeeiiiieiiiiiiiiciceeeeee e, 12
6.9 TraiNiNG & AWAIENESS....uuuuuiiiiiiiiiiiiiitttttttteteeeeeeeeeeteeeeeeeeeeseeesssesssssssssssssssssssssssssssssssenes 12
A 3 T =T =T 3 1o =TT 12
8. DefinitioNs & ACIONYMS......cuiiiiiiiiiiiiiiiiiceeeitetetertacaceeeesetncecacacsssesnsnsnsasassnsesnsnnes 13
9. ReVISION HISTOIY .. cuiiiiiiiiiiiiiiiiiiiccer e e trceceeeeee s cncacacesesnsncnsacessnsesnsnsnsnnnns 13
TO. APPIOVAIS. ..uiiieiiiiiiiieiieiiietetiecettacessscessssessssntsssessssnssssessssnssssnssssnsssssssssnssssnsosns 14

2 Company INTERNAL Copyright © 2025 Musarubra US LLC. All Rights Reserved.



	Data Retention Policy 

